DRAFT RULES OF PROCEDURE OF 
THE EUROPEAN CONSUMER CONSULTATIVE GROUP 
THE EUROPEAN CONSUMER CONSULTATIVE GROUP,

Having regard to Commission Decision 2009/705/EC setting up a European Consumer Consultative Group

HAS ADOPTED THE FOLLOWING RULES OF PROCEDURE:

Article 1
General provisions

1.
The European Consumer Consultative Group ("the Group") is a consultative group set up by the European Commission. The Group may be consulted by the Commission on all issues related to consumer interests at Community level. 
2.
Article 7(4) of the Decision provides for the Group to adopt its own rules of procedure on the basis of a proposal made by the Commission. These rules concern, in particular:
· the organisation of meetings:
· the adoption of opinions;
· the mandate, structure and composition of sub-groups;

· the mechanisms to strengthen consultation and information of national consumer organisations;
· the prevention of conflicts of interest.

The rules of procedure of the Group may be amended following the same procedure. 
Article 2
Meetings of the Group
1.
The Group meets in the form and according to the timetable determined by the Commission, usually four times a year and at the offices of the European Commission in Brussels. The Commission:

· organises the work of the Group and provides secretarial support (dissemination of information, logistics, etc);

· chairs the meetings of the Group. 

2.
Meeting agendas and minutes are drafted by the Commission and adopted by the Group. 

Meeting agendas are structured by points for discussion/for information. Members may propose that a specific item is included in the agenda of a meeting. The agenda shall be adopted by the Group at the start of the meeting.
Minutes are sent by the Commission to members and are adopted by written procedure via the Group's e-mail distribution list. Members will have  a first deadline for amendments of ten working days upon receipt of the minutes. Amended minutes will be circulated again for final amendments with a further deadline of 5 working days to react. Minutes do not mention the individual position of the members during the Group’s deliberations.
3.
The Commission shall publish on the Internet site of the Health and Consumers Directorate-General, in the original language of the document concerned, any opinion, summary, conclusion, or partial conclusion or working document of the Group. Minutes will be published in English, French and German.
4.
Commission officials may attend the meetings of the Group.
5.
Joint meetings of the Group with other groups may be convened to discuss matters falling within their respective areas of responsibility.
Article 3
Admission of third parties 

1.
The Commission may invite experts
 with special expertise on a matter on the draft agenda or observers to participate in the Group's or sub-groups’ work where appropriate and/or necessary.

Article 4
Documentation to be sent to Group members

1.
The secretariat shall send the invitation to the meeting and the draft agenda to the Group members no later than fifteen working days before the date of the meeting. 

Planned meeting dates for the year ahead will be communicated at the beginning of the year.
2.
The secretariat shall send documents on which the Group is consulted to the Group members no later than five working days before the date of the meeting.

Article 5
Opinions of the Group
1.
The Group may issue opinions at the request of the Commission or on a proposal from a member with the agreement of the Commission. When requesting an opinion, the Commission may fix the deadline within which the opinion is to be delivered. For each opinion, the Group may appoint one or more rapporteurs from amongst its members. The rapporteur shall have the overall responsibility for the preparation of the opinion.
2.
As far as possible, the Group shall adopt its opinions by consensus. In the event of a vote, the outcome of the vote shall be decided by a simple majority of the members. Where there is dissension, this may be recorded in the Opinion, on the request of the dissenting members, alongside the majority Opinion. 

3.
Each Opinion adopted by the Group is forwarded to the European Commission, which has the responsibility to decide on its use and follow up.

The Commission may publish the Opinions of the Group. Opinions will include a standard disclaimer informing about their nature and that of the Group
. The opinion will also include an outline of the context of its adoption.
4.
If necessary, the Group’s opinion on a specific question may be delivered via a written procedure. To this end, the secretariat sends the Group members the document(s) on which the Group is being consulted. 

However, if a simple majority of Group members asks for the question to be examined at a meeting of the Group, the written procedure shall be terminated and the Opinion will be on the agenda of the next meeting. 
Article 6
Sub-groups

1. 
The Group may, at the suggestion of or with the agreement of the Commission, set up any temporary, specific sub-group, with clearly defined mandate, tasks, and deadlines, which it thinks would facilitate the progress of its work as regards in particular the adoption of opinions on specific issues. 
2. 
Sub-group members are appointed at the suggestion of or with the agreement of the Commission. 
3. 
The sub-groups shall report back to the Group. To this end, they may appoint a rapporteur. Sub-group reports or draft opinions shall not be released or considered as finalised without the endorsement of the Group.

4. 
The Commission shall provide secretarial support for sub-groups
Article 7
Mechanisms to strengthen consultation and information of national consumer organisations 
1.
The members of the Group representing national consumer organisations shall inform and consult the associations they are representing in the Group. Each member shall put in place effective reporting mechanisms to systematically inform all consumer organisations at national level of the work of the Group and shall convey their views in return. To this end, each member is requested to fill in a statement of intention (see template in annex). 
2.
Each member shall produce a report to the Commission by 1 March on the work undertaken in the previous calendar year in pursuit of their obligation under the paragraph above (see template in annex).
3.
The statement of intention and the annual report will be published on the Internet site of the Health and Consumers Directorate-General.
Article 8
Prevention of conflicts of interest

1.
At the beginning of his/her mandate, each member is requested to sign a declaration relating to possible conflict of interests which will be published on the Internet site of the Health and Consumers Directorate-General.
2.
At the start of each meeting, any member whose participation in the Group’s deliberations would raise a conflict of interest on a specific item on the agenda shall inform the Chair.

3.
In the event of such a conflict of interest, the member may be requested to abstain from the deliberations and/or leave the room during the discussion of the item/subject in question and from any vote on these items.
Article 9
Correspondence

1.
Correspondence relating to the Group shall be addressed to the Commission, for the attention of the Chair.

2.
Correspondence for Group members shall be sent to the e-mail address which they provide for that purpose.

Article 10
Transparency

1.
The principles and conditions concerning public access to the Group’s documents are the same as laid down in Regulation (EC) No 1049/2001
. It is for the Commission to take a decision on requests for access to those documents.
 Without prejudice to Article 287 of the Treaty, the members and alternates of the Group shall not divulge any information obtained from their work in the Group or its sub-groups when the Commission informs them that the opinion requested or question raised is of a confidential nature. Article 11
Protection of personal data

1.
All processing of personal data for the purposes of these rules of procedure shall be in accordance with Regulation (EC) No 45/2001
.
***
�	OJ L 244, 16.9.2009, p. 21–24  


�	The status of an observer can be used, in particular, to invite representatives of organisations or authorities, including other European or international institutions.


� 	E.g. DISCLAIMER - The European Consumer Consultative Group (ECCG) is an advisory group set up by the Commission, entrusted to represent the interests of consumers and to give opinions on issues related to consumers' interests at Community level. The opinion of the ECCG does not reflect the opinion of the Commission or one of its Services".


�	Regulation (EC) No 1049/2001 of the European Parliament and of the Council of 30 May 2001 regarding public access to European Parliament, Council and Commission documents (OJ L 145, 31.5.2002, p. 43).


�	Regulation (EC) 45/2001 of the European Parliament and of the Council of 18 December 2000 on the protection of individuals with regard to the processing of personal data by the Community institutions and bodies and on the free movement of such data. (OJ L 8, 12.1.2001, p. 1).
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